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Designed for a new generation of learners
Skills for Success teaches students the way they prefer to learn software–instead
of reading big blocks of text, they'd rather see and do. Using the hallmark visual
layout, students complete an entire skill in just two pages. Step-by-step
instructions are aligned with full size screens image to guide students as they
progress through each new skill. No matter what device they are using–desktop
or tablet–or their current skill level, students will learn what they need to get
started quickly.
 
Note: You are purchasing a standalone product; MyMathLab does not come
packaged with this content. Students, if interested in purchasing this title with
MyMathLab, ask your instructor for the correct package ISBN and Course ID.
Instructors, contact your Pearson representative for more information.
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Editorial Review

About the Author

 
Margo Chaney Adkins is an Assistant Professor of Information Technology at Carroll Community College
in Westminster, Maryland. She holds a bachelor’s degree in Information Systems and master’s degree in
Post-Secondary Education from Salisbury University. She teaches computer application and office
technology courses, both online and in the classroom. She enjoys athletic activities, gardening, and traveling
with her husband.
 
Catherine Hain is an instructor at Central New Mexico Community College in Albuquerque, New Mexico.
She teaches computer applications classes in the Business and Information Technology School, both in the
classroom and through the distance learning office. Catherine holds a bachelor’s degree in Management and
Marketing and a master’s degree in Business Administration.
 
Lisa Hawkins is a Professor of Computer and Information Sciences at Frederick Community College in
Maryland. She earned a PhD in Information Technology from Capella University. Lisa has also worked as a
database administrator, E-commerce manager, and systems administrator. She enjoys adventure sports,
gardening, and making glass beads.
 
Stephanie Murre Wolf is a Technology and Computer Applications instructor at Moraine Park Technical
College in Wisconsin. She is a graduate of Alverno College and enjoys teaching, writing curriculum, and
authoring textbooks. In addition to classroom instruction, Stephanie actively performs corporate training in
technology. She is married and has two sons; together, the family enjoys the outdoors.
 

Users Review

From reader reviews:

James Ponce:

The book Skills for Success with Microsoft Office 2016 Volume 1 (Skills for Success for Office 2016
Series) can give more knowledge and also the precise product information about everything you want. So
why must we leave the best thing like a book Skills for Success with Microsoft Office 2016 Volume 1 (Skills
for Success for Office 2016 Series)? A number of you have a different opinion about book. But one aim this
book can give many data for us. It is absolutely correct. Right now, try to closer with your book. Knowledge
or facts that you take for that, you could give for each other; you are able to share all of these. Book Skills
for Success with Microsoft Office 2016 Volume 1 (Skills for Success for Office 2016 Series) has simple
shape however you know: it has great and large function for you. You can appear the enormous world by
available and read a e-book. So it is very wonderful.



Michael Kimbrell:

Nowadays reading books become more and more than want or need but also be a life style. This reading
practice give you lot of advantages. The huge benefits you got of course the knowledge even the information
inside the book that improve your knowledge and information. The info you get based on what kind of e-
book you read, if you want attract knowledge just go with knowledge books but if you want truly feel happy
read one together with theme for entertaining for example comic or novel. The particular Skills for Success
with Microsoft Office 2016 Volume 1 (Skills for Success for Office 2016 Series) is kind of publication
which is giving the reader capricious experience.

Andrew Joy:

Does one one of the book lovers? If so, do you ever feeling doubt when you are in the book store? Aim to
pick one book that you find out the inside because don't assess book by its include may doesn't work here is
difficult job because you are afraid that the inside maybe not since fantastic as in the outside look likes.
Maybe you answer can be Skills for Success with Microsoft Office 2016 Volume 1 (Skills for Success for
Office 2016 Series) why because the great cover that make you consider with regards to the content will not
disappoint you. The inside or content is definitely fantastic as the outside or even cover. Your reading 6th
sense will directly make suggestions to pick up this book.

Rosemary Robinson:

Reading a book to be new life style in this 12 months; every people loves to learn a book. When you go
through a book you can get a great deal of benefit. When you read publications, you can improve your
knowledge, simply because book has a lot of information into it. The information that you will get depend on
what types of book that you have read. If you need to get information about your review, you can read
education books, but if you want to entertain yourself you are able to a fiction books, these us novel, comics,
as well as soon. The Skills for Success with Microsoft Office 2016 Volume 1 (Skills for Success for Office
2016 Series) will give you a new experience in studying a book.
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