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America'spremier corporate event plannersreveal the seven secrets of
successful planning for every occasion, on any budget

Whether it's the company's annual party, a product launch, or afund-raising gala,
planning amajor event is a daunting task. Now the industry |eaders who
organized major events for the 1996 Olympics and for several Fortune 500
corporations make it easy for you. In seven simple steps, they share the proven
secrets behind any successful function--and show you how to:

- Choose the right venue at the best price

- Create an organized event book

- Book entertainment, staff, and caterers

- Develop an ideal menu and theme

- Manage behind-the-scenes operations and security
- Make every event a smashing success
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America'spremier corporate event plannersreveal the seven secrets of successful planning for every
occasion, on any budget

Whether it's the company's annual party, a product launch, or afund-raising gala, planning amajor event isa
daunting task. Now the industry leaders who organized major events for the 1996 Olympics and for several
Fortune 500 corporations make it easy for you. In seven simple steps, they share the proven secrets behind
any successful function--and show you how to:

- Choose the right venue at the best price

- Create an organized event book

- Book entertainment, staff, and caterers

- Develop anideal menu and theme

- Manage behind-the-scenes operations and security
- Make every event a smashing success
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Editorial Review
Review
"The team of Paulette and Jodi Wolf represents the very best in the special event business. Readers arein for

atreat." - LisaHurley, Editor, Special Events Magazine "This book will provide great insight as to how to
organize your important events." - Deloris Jordan, President, Michael Jordan's Family Foundation

From the Back Cover
MAKE EVERY EVENT A SMASHING SUCCESS...IN SEVEN SIMPLE STEPS

Whether you're organizing a company party, a product launch, or afund-raising gala, planning a major event
can be adaunting task. Now the industry |eaders who've organized major events for the 1996 Olympics and
for several Fortune 500 companies make it easy for anyone to plan a successful function--in seven
timesaving steps:

1.Determinethe Five" W" sand, Always, " How" ...Who, What, Where, When, Why, and "How big is your
budget?*

2. Take Care of the Nutsand Bolts...A surefire system to choose the perfect time and place

3. Createa Project Blueprint...The smart way to keep track of contacts, guest lists, menus, staff, sound,
décor, security, etc. in one book

4. Design Your Event...Harness your creativity with looks and ideas to suit any venue

5. Envision Your Event...Hintsto achieve an overal ook, sound, and feel

6. Finish the Unseen Details...Tips and techniques to help pull off the event as smoothly as possible
7. Post Event Follow-Up...Following through with cleanup, expenses, and thank you notes

"My experience working with Paulette and Jodi Wolf has been an incredible one.”--Preston Bailey, author of
Preston Bailey's Design for Entertaining

"The team of Paulette and Jodi Wolf represents the very best in the special event business."--Lisa Hurley,
Editor, Special Events Magazine

"This book will provide great insight as to how to organize your important events."--Deloris Jordan,
President, Michael Jordan's Family Foundation

[insert sidebar:]
Event Planning Made Easy
is perfect for:

Corporate parties



Fund-raising galas

Product launches

Weddings and receptions
Destination conventions

Family reunions

Award banquets

Holiday parties

Church events

Fashion shows

Athletic events

Dedications and Groundbreakings
And much more

[FLAP COPY]

Planning an event for your company, club, charity group, or family?
L earn the secrets of the pros.

No matter what the scale, budget or occasion, event planning can be an immense challenge. There's areason
why companies often hire outside specialists to handle the task. These specialists know what they're doing.
But there's no reason you can't use the proven secrets of professionals to plan your own successful events.

Written by Paulette Wolf and Jodi Wolf--the industry's top leaders in corporate event production--this simple
comprehensive guide takes you through every step of the party-planning process, from early
conceptualization, sourcing and contracting, to last-minute details and follow-ups. By taking advantage of
their years of experience, you can easily sidestep stress, balance the budget, anticipate problems--and create
asmoothly run event that makes a positive, lasting impression. These time-tested tricks of the trade will help
you to:

- Choose the right venue at the best price

- Create an organized event book

- Develop anideal menu and theme

- Book entertainment, staff, and caterers

- Manage behind-the-scenes operations and security
- Make every event a smashing success

Event Planning Made Easy takes the guesswork out of party organization--so you have more timeto focus
on the creative and social aspects of the job. The book even includes all the fill-in sheets and forms you'll
need to keep track of everything. Event production may be work, but when you know the secrets of the pros,
you'll be surprised at how fun and rewarding it can be.



[Add author photo] [credit: John Reilly Photogr phay] Paulette Wolf and Jodi Wolf are founders and
presidents of Paulette Wolf Events & Entertainment (PWEE). Nationally recognized as industry leadersin
corporate event planning, they have provided services for the 1996 Atlanta Olympics, Fortune 500 corporate
launches, McDonald's, Disney, American Red Cross, Cirque du Soleil, VH1, USA Today, and many others.
Their talent list includes Tom Brokaw, Hillary Rodham Clinton, Bill Cosby, and Oprah Winfrey, and they
were recently featured in Ladies Home Journal.

About the Author

Paulette Wolf and Jodi Wolf are founders and presidents of Paulette Wolf Events & Entertainment
(PWEE). Nationally recognized as industry leadersin corporate event planning, they have provided services
for the 1996 Atlanta Olympics, Fortune 500 corporate launches, McDonald's, Disney, American Red Cross,
Cirque du Soleil, VH1, USA Today, and many others. Their talent list includes Tom Brokaw, Hillary
Rodham Clinton, Bill Cosby, and Oprah Winfrey, and they were recently featured in Ladies Home Journal.

Users Review
From reader reviews:
David Long:

What do you in relation to book? It is not important along? Or just adding material if you want something to
explain what you problem? How about your extratime? Or are you busy particular person? If you don't have
spare time to try and do others business, it is give you a sense of feeling bored faster. And you have time?
What did you do? All people has many questions above. They need to answer that question mainly because
just their can do that. It said that about e-book. Book is familiar in each person. Yes, it is appropriate.
Because start from on guarderia until university need that Event Planning Made Easy (Business Books) to
read.

Shari Yung:

Now aday those who Living in the erajust where everything reachable by match the internet and the
resources within it can be true or not need people to be aware of each information they get. How people have
to be smart in receiving any information nowadays? Of course the answer then is reading a book. Reading a
book can help people out of this uncertainty Information specifically this Event Planning Made Easy
(Business Books) book because this book offers you rich data and knowledge. Of course the information in
this book hundred % guarantees there is no doubt in it you may already know.

Rebecca West:

Reading a e-book can be one of alot of pastime that everyone in the world loves. Do you like reading book
and so. There are alot of reasons why people fantastic. First reading a guide will give you alot of new
information. When you read a e-book you will get new information because book is one of various waysto
share the information or maybe their idea. Second, studying a book will make you more imaginative. When
you looking at a book especially tale fantasy book the author will bring you to imagine the story how the
personas do it anything. Third, you are able to share your knowledge to other folks. When you read this



Event Planning Made Easy (Business Books), you may tells your family, friends and soon about yours
publication. Y our knowledge can inspire others, make them reading a guide.

Frank Botelho:

Spent afree time to be fun activity to perform! A lot of people spent their down time with their family, or
their particular friends. Usually they carrying out activity like watching television, planning to beach, or
picnic inside park. They actually doing same thing every week. Do you fedl it? Would you like to something
different to fill your own free time/ holiday? Could be reading a book may be option to fill your totally free
time/ holiday. The first thing that you'll ask may be what kinds of reserve that you should read. If you want
to attempt look for book, may be the e-book untitled Event Planning Made Easy (Business Books) can be
great book to read. May be it might be best activity to you.
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