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A re-working of the "Handbook of Company Secretarial Administration" (David
Lintott). The text focuses more clearly on the practitioner market as the demand
for a student text is now much larger. The re-vamp modernizes the look of the
existing book, and increases its practical relevance. Features include improved
cross-referencing, indexing and page design; practical information and far less
history than the "Handbook"; and up-to-date, relevant information clearly
targetted at practitioners. It is designed for people carrying out company law and
secretarial function in small to medium sized companies, who may or may not be
professionally qualified. This edition includes: precedants (draft workings) for all
core functions; the Cadbury, Greenbury and Hampel Codes of Practice; a model
Memorandum of Association; appendices on restricted company names, matters
reserved for the Board and model terms of reference for Board Committees.
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Editorial Review

About the Author
Douglas Armour FCIS is a Partner of David Venus & Company, a firm of Chartered Secretaries specialising
in company law, corporate compliance, share registration and health & safety solutions and advice for
directors, company secretaries, shareholders and their advisers. He has a wealth of experience of all aspects
of company secretarial procedures and acts as company secretary for a wide range of public and private
companies.

Users Review

From reader reviews:

Barbara Harp:

The book The ICSA Company Secretary's Handbook make one feel enjoy for your spare time. You can
utilize to make your capable far more increase. Book can to be your best friend when you getting strain or
having big problem using your subject. If you can make examining a book The ICSA Company Secretary's
Handbook being your habit, you can get considerably more advantages, like add your capable, increase your
knowledge about several or all subjects. You are able to know everything if you like available and read a
publication The ICSA Company Secretary's Handbook. Kinds of book are a lot of. It means that, science e-
book or encyclopedia or some others. So , how do you think about this e-book?

Angelita Estes:

Information is provisions for anyone to get better life, information currently can get by anyone with
everywhere. The information can be a expertise or any news even a concern. What people must be consider
when those information which is in the former life are challenging to be find than now could be taking
seriously which one is suitable to believe or which one the particular resource are convinced. If you find the
unstable resource then you get it as your main information you will see huge disadvantage for you. All of
those possibilities will not happen inside you if you take The ICSA Company Secretary's Handbook as the
daily resource information.

Elizabeth Hart:

Do you have something that you like such as book? The publication lovers usually prefer to opt for book like
comic, brief story and the biggest an example may be novel. Now, why not trying The ICSA Company
Secretary's Handbook that give your fun preference will be satisfied by means of reading this book. Reading
addiction all over the world can be said as the means for people to know world considerably better then how
they react towards the world. It can't be claimed constantly that reading behavior only for the geeky man or
woman but for all of you who wants to end up being success person. So , for every you who want to start
looking at as your good habit, you could pick The ICSA Company Secretary's Handbook become your own
personal starter.



Ronald Searle:

Do you really one of the book lovers? If yes, do you ever feeling doubt when you find yourself in the book
store? Make an effort to pick one book that you find out the inside because don't determine book by its
protect may doesn't work is difficult job because you are scared that the inside maybe not seeing that
fantastic as in the outside look likes. Maybe you answer could be The ICSA Company Secretary's Handbook
why because the excellent cover that make you consider about the content will not disappoint anyone. The
inside or content is usually fantastic as the outside or maybe cover. Your reading 6th sense will directly show
you to pick up this book.
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